How to access files on the SMS server from home using NetStorage
A. Logging in

1. Browse to the Springvalley Middle School website:
www.sms.sd23.bc.ca

2. Click on “NetStorage”.

3. Enter your username and password just like you would

. . . Movell. OVE
if you were logging on at SMS: Security Services N

4. Click “Continue to this website” (or g st
equivalent) anytime you are asked if
you wish to proceed.

We recommand that you close this webpage anid do ret continus to ikis websie.
L]
o

-

o

Click Hore

5. You will see the various server directories NetStorage
available to you in a list on the left side of the =
window. User: SMSWOODKE. 5taff.CURSMS  Location: /NetStorage
) ) _Folders File Edit Wiew Help
6. Click on “Drive H...” or on “Home...” to see = [EEecre Name
a list of your files/folders. ¥ Home@SMS_NDS (O Home@SMS_NDS
g DriveF@sTs [ DriveF@svs
. [H- i i
(Note also that the shared folders to which you [ DriveG@GEN = DriveG@GEN
h in“Drive G.. > G 0 DriveM@MGRADE (3 DriveM@MGRADE
ave a(,:,cess aren rnvee... roups g DriveH@SMSWOODKE (O DriveH@SMSWOODKE
Folder™.) ¥ DriveQ@PHOTOS (3 DriveQ@PHOTOS
¥ DriveS@SUCCESS ([0 DriveS@SUCCESS
g Drivel@IG (O Drivev@IMa
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7. The contents of the folder will appear
on the right side of the NetStorage
window.

———
User: S50 O0DKE, Staff.CUR, SIS Location: /fMetStorage/Home@ 55 _MDSA20N ews20 5t uff
Folders File Edit View Help =
= MetStorage # Name

=4 Home@SMS_NDS (B .DS_Store
: 3 Adobe Acrobat Distiller 3.0

Hi g Adobe Acroba _I_"I Al
o All B aliz.rmow

(™

B. Downloading files to your home computer

1. If you wish to open any of your files, place a checkmark = ma .
beside each one you need... Location: /NetStorage/DriveHe

File | Edit | View | Help

[1 HName

ﬁ Awards recipients 10Jun08.xds

2. ...then choose “File > Download...” from the NetStorage menu.

File | Edit | View | Help
Mew Folder

Delete

Rename...

Upload...

Download and Lock...
Download. ..

Archive...
Properties...

3. You might get a message like this:

72? "1"';? I@NetStorage 1_

& To help protect your security, Internet Explorer blocked this site from downloading Files to your computerbliilick here For options. ..

Click Here

4. If you get a message like that, click on it, then click on s
“Download File...” and repeat steps 1 & 2. what's the Risk?
More information

Click Here
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5.

In the dialogue that appears, click “Save”, then
navigate to the folder where you wish to save the

file on your computer.

You can now open the file on your home

computer and edit it.

If you wish to send a file to your folder on the SMS server, choose
“File > Upload” from the NetStorage menu.

If you get a yellow warning bar similar to the one you might have
seen when downloading, click on it and choose “Upload file”.

NOTE: The new dialogue window might open in a new tab or in
a separate window behind the window you are using. It depends

on your browser settings.

Click the “Browse” button and
navigate to the file you wish to upload,
and then click “Open”.

NOTE: The file(s) must be closed
before uploading.

If it is a file you downloaded and
edited, and its name is unchanged,
make sure you leave “Overwrite
existing files” checked.

Click “+” to add another file to the
upload if desired.

File Download

Do you want to open or save this file?

Mame:  ali2,maov
eoviE Type: QuickTime Movie, 2,82 MB
From: 204.174.136.10

Cancel

Open ] [ 5

Click Here

. Uploading files to the SMS server from home

Lu.ll:lnn. LSt
Flle | Edit | View | Halp
Mew Folder t

Delete
Rename...

Click Hero |

First, click here
to browse to the
Upload File file you want to
Hote that the following illegal filename charact upload
will be removed from uploaded files: “1 <3

File: G \Home\S1afSMSWOODKE! Tech Support® 3

Overwrite existing files

Second, click
here to add
Uplaad -Cantel another file to
your upload
(optional)

Third, click here
to upload your
file(s) to the

server

Click “Upload” to send your file(s) to the server.

Important! Be sure to log off from

NetStorage and restart your computer or

you may not be able to log in at SMS.

MetStorage

User: .SMSWOODKE. Staff. CUR.SMS

57
i

Click Here
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